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Maintenance Referral
Date:  ________________________________
Person Requesting Maintenance Work:  _______________________________________

Building/area:  _______________________________________________________________

Description of Problem:  ______________________________________________________

______________________________________________________________________________

______________________________________________________________________________

Is it a safety hazard?  

Yes ______
No ______





_____________________________________________





Signature

********************************************************************************************
Comments:  __________________________________________________________________

______________________________________________________________________________

______________________________________________________________________________

Assigned to:  _________________________________________________________________

To be completed by what date?  _____________________________________________





_____________________________________________





Business Manager





_____________________________________________




Person Making Repair





_____________________________________________





Date Repairs Were Completed

